Draft

Association of Kansas Community College Office Professionals
Executive Board Meeting

November 11, 2011

· Call to Order at

Charlotte Eichhorn, President, Labette Community College, called the semi-annual meeting held at Hutchinson Community College in Hutchinson, KS, to order at 9:00 A.M.

· Roll Call

· Charlotte Eichhorn, President, Labette Community College

Patty McFadden, Secretary, Barton Community College

Lora Lobmeyer, Treasurer, Pratt Community College

Nancy Daw, Historian, Butler Community College

Laurie Sawyer, Parliamentarian, Hutchinson Community College

Elaine Guy, Member-at-Large, Labette Community College

Velda Thomas, Member-at-Large, Dodge City Community College

Terri Barnes, Past President, Seward County Community College/Area Technical School

Not Present

Tracy Geisler, Vice President, Manhattan Area Technical College

Berni Freeman, Member-at-Large, Johnson County Community College

· Approval of Minutes

· Executive Board Meeting, March 30, 2011 held at Butler Community College in El Dorado, KS.  A correction was made by Laurie Sawyer (Hutchinson) about how a sentence was worded.  Instead of “was reviewed” it was changed to “were reviewed”.   A motion was made by Lora Lobmeyer (Pratt) to accept the minutes with the change.  Elaine Guy (Labette) seconded the motion.  Motion passed.
· Communications

· Thank-you letter from Socorro Reyes, Seward CCC, for the grant awarded to her.

Thank-you letter from Dianne Smethers, Johnson CCC, for the grant awarded to her.

· Letter from Dodge City Community College & Area Technical Center rescinding the offer to host the 2013 AKCCOP conference. 
· Treasurer’s Report Spring 2011

· Review of treasurer’s report found all to be in order.  The total balance as of 11-11-11 was $6,800.67.  Terri Barnes (Seward) moved to accept report; Nancy Daw (Butler) seconded motion.  

· Rosalie Harper (Hutchinson CC), Donna McCormick (Barton CC), and Laura Albert (retired, Butler CC) were suggested as possible candidates for the Audit Committee to do the annual audit at the AKCCOP conference at Barton.
· Presentation of Bills – none

· Unfinished Business

· Review of Evaluations for AKCCOP 2011 at Butler Community College.  Evaluations will be e-mailed to everyone on Executive Board.  After review, consensus was that overall the conference was a great success and Butler did a fantastic job.  Only a few negative comments. 

· New Business

· Barton Community College presentation for AKCCOP 2012

· Patty McFadden (Barton) presented their proposed conference itinerary for the AKCCOP 2012 conference they will be hosting.  Questions were asked to explain details, but overall the info looked good.  CEU’s were discussed.  10 hrs. CEU equals 1 CEU unit.

· Grant Applications Review

· Terri Barnes (Seward) made the motion that we approve the grant application from Jennifer Harmon (Labette).  Velda Thomas (Dodge City) seconded the motion.  Motion passed.
· Elaine Guy (Labette) made the motion that we approve the grant application from Brandie Jones (Seward).  Nancy Daw (Butler) seconded the motion.  Motion passed. 

· Other Items

· Terri Barnes (Seward) had received a concern about the Treasurer’s books only being audited once a year.  Terri made a motion that when the Executive Board meets in the fall, the President will assign two people to review the books to make sure they are in order.  Nancy Daw (Butler) seconded the motion.  Motion passed.  

· Velda Thomas (Dodge City) and Nancy Daw (Butler) reviewed the books and found that all is in order. 

· Lora Lobmeyer (Pratt) made a motion that we purchase 5 jump drives so all past & current AKCCOP information can be saved to the jump drives.  Elaine Guy seconded the motion.  Motion passed.  It was discussed that the drives would be kept with the gavel, the badges or in a fire proof box. 
· Terri Barnes (Seward) had received a letter from Net Firms about creating or adding to the web page.  It was decided that at this time we were not interested as the current renewal for the domain was paid for two years.  Will need to discuss at the fall 2012 meeting. 

· Terri Barnes (Seward) requested info be passed to Sarah Shirer (Barton) webmaster so that information would be posted on the website.  It was suggested to remind members at their monthly meetings to tell their groups to look at the web page.   It was also discussed about the possibility of adding a counter to show how many hits there are on the AKCCOP web page or if more people are on the Facebook site.  
VII. Adjourn

· Lora Lobmeyer (Pratt) made the motion that we adjourn the meeting.  Elaine Guy (Labette) seconded.  Motion passed.  Meeting adjourned at 11:00 a.m.

Respectively submitted by, 

Patty McFadden (Barton) 

Secretary
